Tutor Responsibilities/Reminders

Help the students:

· Stay focused on academics for 35 minutes

· Organize! This may mean you have to help the student clean out his/her notebook.

· Use the agenda planner DAILY, class by class. Make sure the tutee knows what and when assignments are due. You may have to begin each session with questions regarding this information.
· Review for upcoming tests

· Find answers so he/she can complete study guides and then show the student how to use a study guide 
· Read directions, text book, novels, etc.  Many times students overlook important directions before beginning an assignment.
· Learn specific skills in skill-specific subjects such as math and science

· Encourage tutee to make flashcards and then use them
· Motivate students to complete EVERY homework assignment

· Realize the importance of academics

· Be the best student he/she can possibly be. Remember that every student may not be an “A” student, but every student can succeed! Success may vary from student to student.

· Show the tutee how to take effective notes and review them

· Explain the negative mathematical impact of zeros on an average.  
· Show the tutee how to access the teacher website

· Review the grading percentages in the class. Make the tutee aware of how much a midterm and final impact an average.

· Explain that the student is responsible for being his/her own advocate.  If he/she does not understand or needs help, it is the responsibility of the student to seek help.  Every teacher has office hours and is willing to help.  
Rules for Students: 

· They may not leave the Gold Gym unless they are going to the books/materials cart or to the math table.

· They must stay seated until I dismiss them.

· No eating or drinking in the Gold Gym

· Students should keep talking to a whisper – the less talking the better.

· Students must sit in assigned seats each day.

Reminders:
· Tutoring will begin August 30, 2011. I will send you a reminder, possibly by email.

· Not everyone will be assigned this semester.  I will notify you the dates of your session.
· Keep Mrs. Wrigley’s information in a place that you can get to easily.  Don’t forget to notify me if you are going to absent on one of your tutoring days.

· There will be NO PASSES OUT for the tutees. Once they are in intervention for the day, they must stay.

· If a student does not have the appropriate materials for the day such as textbook, paper, pen, pencil, dictionary, etc., there will be textbooks and supplies available to check out.  I do not want students to be dependent on a handout.  We must encourage them to be responsible for their own textbooks and materials.

RESPONSIBILITY IS AN IMPORTANT PART OF BEING A SUCCESSFUL STUDENT.

· I expect you to be a good role model for punctuality and attendance. 

· Special Education students need some special attention.

· They need to self-advocate. In other words, they should be able to tell you that they have a learning difficulty.  Do not act surprised if your tutee tells you that; instead, respond by thanking him/her for sharing the information and say that together you will work hard to be successful.
· Break down information into small segments.

· Use repetition.  Flash cards work well.

· Show  AND  Tell.

· Discipline:  Students should show you the utmost respect just as you show them.  If a tutee is being disrespectful to you, tell me or another adult immediately.  Do NOT say anything to the student or try to handle a discipline problem by yourself.  
· Remember that the tutee may not be happy to be giving up this time for intervention.  DO NOT feed into negativism.  Be positive and redirect his/her attention to academics.

· Do not encourage students to get up and wander around the gold gym.  Everyone needs to remain seated unless going to a computer.
· No eating or drinking in the Gold Gym.
Finally, thank you again for your willingness to serve others.  Volunteering to be a tutor gives you the opportunity to change lives for the better. I truly believe YOU are an integral part of the Academic Intervention program.  I feel confident that together we will work to make this program successful.  Brookwood students are, indeed, the BEST!
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