Brookwood High School National Honor Society
Constitution and By-Laws

Article I. NAME
The name of this organization shall be Brookwood High School National Honor Society, herein referred to as “the chapter”.
Article II. GENERAL PURPOSE

The purpose of this organization shall be to create enthusiasm for scholarship, to stimulate a desire to render service, to promote leadership, and to develop character in the students of secondary schools.

Article III. PRINCIPAL POWERS AND VETO
Section 1. Power over chapter activities and decisions
The school principal shall reserve the right to approve all activities and decisions of the chapter.

Section 2. Appointment of chapter advisor
The principal shall annually appoint a member of the faculty as chapter advisor.  The chapter advisor may serve consecutive terms.

Section 3. Appointment of Faculty Council
The principal shall annually appoint a Faculty Council composed of five members of the school’s faculty.  The members of the Faculty Council may serve consecutive terms.

Section 4. Selection of candidates and appeals
The principal shall reserve the right to approve the selection of all candidates for membership, and holds the right to veto or mandate candidate selections, including holding appeal and review power over selection decisions.

Section 5. Selection of officers and appeals

The principal shall reserve the right to approve the selection of all candidates for elected office, and holds the right to veto or mandate officer selections, including holding appeal and review power over election decisions.

Section 6. Discipline of members and appeals

The principal shall reserve the right to initiate any disciplinary action against a member, including termination of membership.  The principal shall also reserve the right to review any and all disciplinary actions taken by the chapter advisor and/or the Faculty Council, and to hear student appeals on disciplinary actions.

Article IV. MEMBERSHIP

Section 1. General qualifications
Membership in the chapter is an honor bestowed upon a student. Selection for membership is by a Faculty Council and is based on outstanding scholarship, character, leadership, and service. Once selected, members have the responsibilities to continue to demonstrate these qualities. 

Section 2. Levels of membership
There shall be three levels of membership in the chapter.  Those levels shall be active, honorary, and graduate.  
Section 3. Active membership defined, clarification of terms
Herein, the terms “member” or “members” will refer to members in active status, and the term “membership” will refer to active membership.
Section 3. Graduate membership defined

Upon graduation from high school, the membership level of active members will transfer to graduate status.  Graduate members shall have no voice or vote in chapter affairs.
Section 3. Honorary membership defined
The Faculty Council shall reserve the right to award honorary membership to school officials, principals, teachers, chapter advisor, adults, students with disabilities, or foreign exchange students in recognition of achievement and/or outstanding service rendered to the school in keeping with the purposes of the National Honor Society. Honorary members shall have no voice or vote in chapter affairs. 

Article V. SELECTION PROCESS
Section 1. Candidate application
All juniors and seniors with a 95 cumulative average and who are not current members will be notified to complete an application which includes but may not be limited to:  student information on school and community activities, a teacher recommendation, and an essay. There will also be a faculty evaluation form in which the faculty assigns value to each candidate’s service, leadership, and character using a four point scale, with four being the highest.  Applications will be turned in on a date assigned by the chapter advisor and any application that is not returned on the assigned date will not be accepted. 

Section 2. Faculty Council review
The Faculty Council will examine each application and faculty evaluation form, and will assign scores based on their perception of the student’s suitability for membership.  Scores will be assigned in three categories, with maximum scores of five in each category.  The categories shall be Character, Leadership, and Service.  The total of the three category scores, with a maximum of fifteen overall points, will be the rationale for judgment.
Section 3. Refusal of acceptance
Students who score a seven or below out of fifteen on the Faculty Council Rating sheet by a majority of the Faculty Council members will not be accepted into the chapter.  Students who receive more than three ratings of two or lower on the faculty evaluation form in all categories combined will not be accepted into the chapter.  The Faculty Council, by majority vote, may override these exclusionary criteria, if they determine that an individual consideration should be taken into account for the candidate.  
Section 4. Administrator approval of membership
The names of the students selected by the Faculty Council will be sent to an administrator for approval.  Once approved, the selected students will be notified of their acceptance into the chapter.

Article VI. MEETINGS

Section 1. Regular meetings
Chapter meetings shall be held on the second Monday of every month after school. 

Section 2. Officer meetings
Officer meetings shall be held when requested by officers or the chapter advisor.

Section 3. Special meetings
Special meetings may be held on an as-needed basis. Members will be notified through e-mail, announcements, personal contact, and/or flyers. 

Section 4. Quorum for business
A quorum for business shall be defined as one-half of the current membership.   
Article VII. DUTIES AND RESPONSIBILITIES
Section 1. Duties of members

Paragraph 1. Service and social hours
It shall be the duty of all members to complete a total of seventy (70) hours of service.  Each member shall complete a minimum of twenty (20) social hours, to be earned by participating in school events.  Each member also must complete a minimum of fifty (50) service hours, at least thirty (30) of which shall be completed through the activities of the chapter.

Paragraph 2. Dues
Dues will vary from year to year due to the changing prices for national dues.  
Paragraph 3. Scholarship
Members shall maintain a 95 or higher cumulative grade point average, as per the requirements for club membership.

Paragraph 4. Personal qualities
Members shall maintain qualities of outstanding scholarship, character, leadership, and service, as subject to the judgment of the chapter advisor and the Faculty Council.

Section 2. Duties of officers

Paragraph 1. Duties of President
It shall be the duty of the president to officiate all ceremonies, meetings, and events sponsored by the chapter.  The president shall work in conjunction with the chapter advisor and members to coordinate yearly service projects.  The president shall be responsible for contacting chapter members in regards to club announcements.

Paragraph 2. Duties of Secretary
It shall be the duty of the secretary to record all pertinent information gathered in meetings of chapter members or officers.  The secretary shall be responsible for monitoring the activities of and keeping up with the hours for each chapter member.

Paragraph 3. Duties of Treasurer
It shall be the duty of the treasurer to assist the chapter advisor in the handling of funds, including filling out required fundraising paperwork, keeping up with funds raised during service projects, and assisting the chapter advisor in proper appropriation of funding for club activities.

Paragraph 4. Duties of Historian
It shall be the duty of the historian to create a log of all major chapter events and all important changes made throughout the year.  Additionally, the historian shall be responsible for contacting members of the school regarding club activities.

Paragraph 5. Duties may change
The duties of all officers may be modified or expanded based on the demands of club activities.  The need for such change may be determined by the officers and the chapter advisor.
Section 3. Duties of the Advisor 
Paragraph 1. Eligibility and selection

The chapter advisor shall be a member of the faculty, appointed annually by the principal, and may serve consecutive terms.

Paragraph 2. Club supervision and faculty liaison
The chapter advisor shall be responsible for the direct, day-to-day supervision of the chapter and act as liaison between faculty, administration, students, and community.  

Paragraph 3. Paperwork
The chapter advisor shall maintain files on membership, chapter history, activities, and financial transactions.  The chapter advisor shall send the annual report to the national office.

Paragraph 4. Membership maintenance
The Chapter advisor shall regularly review each member for compliance with Society standards and obligations.

Paragraph 5. Advisor of officers
The chapter advisor shall help the chapter officers understand and carry out their duties.

Paragraph 6. Membership in Faculty Council
The chapter advisor shall be an ex-officio, non-voting member of the Faculty Council.

Section 4. Duties of the Faculty Council
Paragraph 1. Membership
The Faculty Council shall consist of five voting faculty members.  The chapter advisor shall be an ex-officio, non-voting member of the Faculty Council.  No principal or assistant principal may be included on the Faculty Council.  

Paragraph 2. Selection

The members of the Faculty Council shall be nominated by the chapter advisor.  The principal holds the power to approve or review selection of Faculty Council members.


Paragraph 3. Term of office
The term of office for members of the Faculty Council shall be one year.  Members may be appointed to consecutive terms.

Paragraph 4. Meetings
The Faculty Council shall meet at least once a year to review the procedures of the chapter, select members and to consider non-selection, dismissal, other disciplinary actions, and warning cases.

Paragraph 5. Function of Faculty Council
The Faculty Council will develop and revise, when necessary, all chapter proceedings for selection, disciplining, and dismissal of members, all of which must remain in compliance with the national guidelines.

Article VIII. OFFICERS

Section 1. Election of Officers

Paragraph 1. Nominations
Any chapter member can nominate any other member of the chapter whom they believe would be suitable for an officer position. 

Paragraph 2. Election
All nominees' names will be placed on a ballot, which the chapter members will then use to vote by choosing one candidate for each office position. The nominee for each office who receives a majority of votes of members present will be named the new officer. 

Section 2. Removal from office

Paragraph 1. Circumstances of recall
An officer may be removed from office if he/she does not fulfill the duties of the office, does not meet the requirements of membership of the chapter, or does not uphold the integrity of the office.  

Paragraph 2. Initiation of recall
The recall procedure is initiated by the chapter advisor.  Any member may also request the recall procedure be initiated by presenting the chapter advisor with a written statement detailing the alleged wrongdoing(s) or dereliction(s) of duty.
Paragraph 3. Recall procedure
The Faculty Council will have the right to remove the member from office by majority vote.
Paragraph 4. Right of principal to recall officer

The principal retains the right to remove any member from office.

Paragraph 4. Ineligibility of removed officer

Any member who has been removed from office is ineligible to hold subsequent elected office.

Section 3. Replacement of removed officers
Paragraph 1. Special election

In the instance of the permanent removal of an officer from office, the chapter will hold a special election for the vacant office.
Paragraph 2. Special election nomination

Any chapter member can nominate any other member of the chapter whom they believe would be suitable for the vacant officer position. 

Paragraph 3. Special election procedure
All nominees' names will be placed on a secret paper ballot.  Chapter members will vote for the member to fill the vacant office.  The nominee for the office who receives a majority of votes of members present will be named the new officer. 

Article IX. RULES OF ORDER


Meetings shall be conducted according to standard parliamentary procedures.

Article X. RATIFICATION OF BYLAWS

These bylaws shall be effective upon ratification of two-thirds of voting members. 

Article XI. AMENDMENT PROCESS

Section 1. Proposal of amendments
All current members shall have the power to propose amendments to chapter bylaws.

Section 2. Ratification of amendments
Amendments to chapter bylaws may be ratified at monthly meetings by vote of two-thirds majority of current membership.

Section 3. Amendments subject to veto
The chapter advisor and Faculty Council reserve the power to veto amendments which violate the principles of the National Honor Society, National Constitution, or local regulations. 

Article XII. LOCAL SCHOLARSHIP

Section 1. Availability
A scholarship will be available to chapter members as long as funds are available.  Funds will be raised through various fundraisers.  If funds are not available, then the scholarship will not be distributed.
Section 2. Application process

Only Seniors may apply for the scholarship.  The application will include, but may not be limited to the following information:  Cumulative Average and an essay describing how the member exhibits the qualities expected of a National Honor Society member.  
Section 3. Selection

The Faculty Council will select two members whom the council believes best exhibits the qualities of an exemplary National Honor Society member.  
Section 4. Disbursement

Funds will be disbursed to the students’ chosen college or university via check from the Brookwood High School Scholarship account.
